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Your goal for every class 
session should be to try  

to get a written record of the 
lesson. A full set of notes will 
help you study and earn the 
best grades you can.



TAKE NOTES ON READINGS
Notetaking starts before you even get to the 
classroom. In many classes, the textbook is a 
great source of information on the lesson. If the 
professor has assigned a reading, take notes on it 
and bring them to class. Make an outline of each 
heading and subheading and write one or more 
sentences to explain each section as you read. You 
will be better prepared for the lesson and ready to 
participate, which gives a professor a good impres-
sion of your seriousness toward the course.

RECORD WHAT YOU SEE  
AND HEAR DURING CLASS
Try to get down as much information as you can 
during class. Copy everything your professor puts 
on the board or displays on the screen. Make note 
of the things the professor says in a lecture, too. 
Use abbreviations and numbers. If the professor 
goes too fast, don’t be afraid to raise your hand 
and ask for something to be repeated or even 
ask where you can get a copy of the presenta-
tion. Some professors will upload slideshows to a 
website. You can even print these and bring them 
to class.

REVIEW AND COMPLETE  
YOUR CLASS NOTES
After class, go back over your notes and add in 
any missing information or clarify abbreviations. 
Check with a classmate if possible to fill in the 
gaps. Better yet, work with a study partner from 
class to share notes with one another, especially 
if one of you must be absent.

CREATE STUDY GUIDES FROM  
YOUR NOTES
When it is time to study for a test, use your notes 
to create a study guide. Create a list of questions 
on the left side of a page for each section and 
write the corresponding answers on the right, or 
use index cards with questions or terms on one 
side and answers or definitions on the other.
The more you practice, the better you will get at 
taking effective notes that help you remember 
and study the material.

Your class notes are one of your  
most important tools for academic 
success. There are a number of ways 
to take good class notes. Some people 
feel more comfortable typing their 
notes than handwriting them, but  
you must ask permission because 
not all professors will allow the use 
of a laptop or other electronic device 
during class. 


